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Zip files can be used for a lot different things. File compression, encryption, split archives, and more are all just a few clicks away once you understand the different things that zip archives are capable of. Photo by Clare Bell. What Are Zip Files? Think of the way a folder works in Windows. You drop contents into a folder to organize your files, and
then you can transport that folder to any location on your computer, and the files inside of it go with it. Zip files work in a similar way, except the contents inside the “folder” (zip file) are compressed to reduce storage use. What if you have a folder that contains 20 files, and need to email it to someone? Well, you can’t email a folder to someone, so
you’d have to email the 20 individual files. That’s where zip files become really useful, because you can “zip up” those 20 files into a single zip archive, and then email it. Along with the convenience of having all those files in a single zip archive, they’ll also be compressed to reduce storage and make transmitting them across the internet that much
easier. This is where the definition of a zip file ends for most people. What you may not realize is that you can do much more than just compress and combine files with zip archives. How to Zip and Unzip Files Before we get to the more complicated topics, let’s go back to our example and show how we would zip those 20 files that we need to email,
and then show how the receiving user would unzip them. Windows has the ability to zip and unzip files without any extra software, so don’t download any programs just to create basic archives or to unzip them. To create a zip file, right-click in a blank area on your desktop or in explorer, go to new, and select Compressed (zipped) Folder. You'll
notice the process is similar to creating a new folder, as you can now rename the zip folder and move it around to different locations on your computer. With the zip file created, just select and drag your files into the zip folder. As you can see in the screenshot, the files are copied into the zip folder, and not moved or deleted from their original
location. Now, you can transfer, backup, or do whatever else you want with your zipped contents. Another way to quickly zip some files is to highlight them, right-click and hit Send to > Compressed (zipped) folder. The easiest way to unzip a file is to right-click on it and press Extract All. A new window will open up and you can select where you want
the files to be extracted. By default, it will extract the contents to the same directory in which your zip file resides. Just hit extract and a folder will be created that has all of the zipped files in it. The Advanced Features Windows can easily zip and unzip files, but you'll need a third party application to do anything more than that. There are a bunch of
programs out there that offer additional functions for zip files, but one of the most lightweight, feature-packed, and efficient is 7-Zip. 7-Zip is a free file archiver for Windows that comes with all the options that you should ever need for zip files. Click that link to be taken to their website and download the latest version of the program. Installation is
straightforward, just accept the license agreement and click next until 7-Zip is installed. After that, you should be able to highlight files, right-click them, and add them to a zip archive with 7-Zip. When you click “Add to archive” you’ll be presented with a bunch of options. Let’s go through what each of these mean, and why they could come in handy.
Zip File Encryption This would be useful when you don’t want someone without the proper authentication to see the files in your zip archive. Remember to use a strong password, so brute force and dictionary attacks become useless. ZipCrypto vs. AES-256 - If you choose to create a zip file (as opposed to 7z), you’ll get to choose between ZipCrypto
and AES-256 encryption. ZipCrypto is weak but has fewer compatibility issues. AES-256 is much stronger but only works with newer systems (or with those that have 7-Zip installed). Try to choose AES-256 when possible. Encrypting file names - Sometimes file names can be just as important as the contents inside of a file. Other times, maybe not.
If you need to encrypt your file names, so it’s impossible for someone to see what kind of files are in your archive, you will need to use the 7z file extension instead of zip. This can be a problem, because you need 7-Zip to open 7z files, and what if the receiving user doesn’t have 7-Zip? That problem can be solved by creating a self-extracting archive,
giving you the best of both worlds. If, for some reason, you NEED to use a .zip extension, and you NEED file encryption, you’ll just have to settle for non-encrypted filenames. If you do use the 7z archive format, the “Encrypt file names” checkbox will appear: Self-Extracting Archives (SFX) A self-extracting archive is nothing more than a usual zip file,
but with an .exe file extension. Executing the file will automatically start the extraction process. Advantages - There are two big advantages to self-extracting archives. First, you can utilize the .7z file extension feature of encrypting file names. Second, the receiving user doesn’t need any special software to open the archive. Double-click the .exe,
click extract, and you’re done unzipping the files. Disadvantages - People won’t be too anxious to open up an executable email attachment. If you're using 7-Zip to archive some files and send them to a person you don’t know very well, they might be weary of opening the file, and their anti-virus may even issue a warning. Other than that little caveat,
self-extracting archives are great. Splitting Archives to Volumes Say you have a 1GB file, and want to put it on two CDs. A CD can hold 700MB of data, so you would need two discs. But, how do you split up your file so it can fit on to those two discs? With 7-Zip, that’s how. You can choose from the common values as listed above, or enter your own
custom size that you’d like the volumes split into. Note that you cannot create a self-extracting archive if you choose to split your archive like this. Encryption, however, is still possible. Also note that Windows isn’t able to open split archives, so you'll need 7-Zip or another capable program to open them up. To open a split archive, all of the pieces
must be in the same location. Then, just open up the first file, 7-Zip (or whatever application you're using) will seamlessly combine them, and then extract the files for you. Better Compression Another reason you may choose to use 7-Zip instead of the built-in utility is for the better compression rate. Going above “normal” can make the process take
significantly longer, particularly for a big group of files and slower CPUs. You also won’t save a considerable amount of space, so it will usually just be best to keep the compression level on normal. However, sometimes those few extra megabytes are a big deal, so keep this option in mind for times like those. Definitions Insights Reference Topics
About Us How much can where you live say about who you are? According to a new interactive map by geographic information firm Esri, a whole hell of a lot. Esri’s “Tapestry Segmentation” database mines socioeconomic and demographic data to create a picture of who lives in each ZIP code-i.e., what marketers assume about you based on your
particular neighborhood or city. Using Tapestry's 67 neighborhood classifications for socioeconomic and demographic characteristics-complete with cutesy names like “American Dreamers,” “Front Porches,” “High Rise Renters,” and “Diners and Miners”-Esri has created an interactive map of the U.S. called ZIP Lookup that lets you dig deep into the
stereotypical lives of residents of your ZIP code, along with their average and income, and the neighborhood’s density. Las Vegas, NVSo, in case you were wondering, here are a few things marketers think they can tell about you just based on where you live: Whether you listen to “urban radio” (i.e. a huge category of radio stations encompassing hip
hop, R&B, rap, EDM, and more), whether you want a great deal on brand-name clothing, whether you hit the gym or shop at Trader Joe’s regularly, and whether you’'re looking to invest in a mutual fund.Now, how much truth there is in these broad characterizations is questionable. Does an entire ZIP code really listen to the same type of radio? I'm
living in a neighborhood full of avid runners, but that doesn’t mean I hit the gym or care about my health. What it does tell you, in massive generalizations, is how valuable your neighborhood could be to companies looking to sell you stuff. Big data and marketing: Always creepy. When I search the ZIP code of my college apartment, ESRI labels me a
flighty, economically irresponsible millennial ready to be exploited for capitalist gain: “Managing our own money is new to us, so we tend to splurge on impulse purchases such as the latest fashions. We can be influenced by celebrity endorsements and trends we see in magazines.” Bring on the Taylor Swift endorsement! When I search for the ZIP
code of my agricultural hometown, I discover 13% of the population apparently watches the Discovery Channel and unspecified “Hispanic Programs” and loves scrapbooking, while “prosperous domesticity pervades” 23% of the population, all of whom love to remodel their houses, according to Esri’s research. My Brooklyn neighborhood is home to 6%
of “Trendsetters,” who prefer e-readers and tablets “for everything except women’s fashion and epicurean magazines which must be in print.” That’s right, my neighbors like their food magazines in print, thank you very much.Big data and marketing: Always creepy.Check it out for yourself here.
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